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• COVID-19 Information & Updates on District Website 

 
On the front page of the District website, you will find a link to a webpage that contains COVID-19 
information & updates.  In addition, a COVID-19 section has been added to the Staff Information 
Center on the District website.   
 

• SafeSchools Videos 
 

o You were all assigned 2 COVID-19-related SafeSchools videos to watch.  The deadline to watch 
those videos was July 10th.  If you have not watched them yet, please do so before the end of 
the day. 
 

o Topics covered by video entitled “Coronavirus Awareness” include the symptoms and risk 
factors of COVID-19, what you can do to reduce your chances of becoming infected with 
COVID-19, and where to find reliable news and information about the COVID-19 outbreak. 
 

o The video entitled “Coronavirus: Cleaning and Disinfecting Your Workplace” provides practical 
guidance from the Centers for Disease Control and Prevention (CDC) on cleaning and 
disinfecting rooms or areas. 
 

• COVID-19 Facts  
 

o COVID-19 spreads mainly from person-to-person through saliva or mucus.  Generally speaking, 
the virus is transmitted between people who are within close contact of one another (i.e., within 
6 feet of one another) and through respiratory droplets produced when an infected person 
coughs, sneezes, or talks.  It is also possible that people can get the virus by touching a surface 
or object that has the virus on it and then touching their mouth, nose, or possibly their eyes.  
 

o It takes between 2 and 14 days for symptoms of COVID-19 to appear after a person is infected 
with the virus. 
 

o Not every person infected with COVID-19 will develop symptoms.  Those who don’t are 
considered to be asymptomatic; however, they can still infect others with the virus. 
 

o Most people who are infected with COVID-19 will recover without the need for special 
treatment; however, there are certain individuals who are at a higher risk of developing a 
severe or lethal case.  For an up-to-date list of those individuals, you should refer to the CDC 
website.  
 

o The symptoms of COVID-19 typically include fever, cough, and shortness of breath; however, 
other symptoms have also been reported.   
 

• Workplace Infection Control Practices 
 

o In addition to watching the SafeSchools video entitled “Coronavirus: Cleaning and Disinfecting 
Your Workplace”, you should review the document entitled “COVID-19 Guideline – Cleaning 
Computers and Electronics for All Users”, which can be found in the Staff Information Center. 
 

o You should also review the COVID-19 policy appropriate for your employee group (Policy 3100 
for professional staff and Policy 4100 for support staff), copies of which are in your handouts 



and can also be found in the Staff Information Center. 
 

o These policies contain the District’s COVID-19 Preparedness and Response Plan that provides 
employees and others on District property are: 
 
 Encouraged to stay home if they are experiencing COVID-19 related symptoms (i.e., 

fever, cough, or shortness of breath) 
 

 Encouraged to practice respiratory etiquette, including covering coughs and sneezes, 
and frequent and thorough handwashing 
 

 Discouraged from using others’ phones, desks, offices, or other work tools and 
equipment, when possible 
 

 Encouraged to self-monitor for signs and symptoms of COVID-19 if they suspect 
possible exposure. 
 

Furthermore, employees and others on District property shall maintain a distance of at least 6 
feet from one another to the maximum extent possible. 
 
In addition, the Plan provides the District will: 
 
 Continue to evaluate exposure-reducing measures 

 
 Continue to maintain routine cleaning and disinfecting of surfaces, equipment, and other 

elements of the work environment 
 

 Comply with applicable local orders issued by the County Health Department. 
 

• Social Distancing Practices and Mitigation Measures 
 

o Prior to reporting for work each day, every employee will be required to complete a self-
screening questionnaire. 
 

o Employees with known or suspected COVID-19 will be sent home. 
 

o If you have a medical reason that prevents you from wearing a face mask, you must submit a 
physician statement to me that specifically says that you are unable to wear a mask due to a 
medical condition and what that medical condition is. 
  

• Additional Safety Measures 
 
Additional safety measures that will be taken include: 
 

o Increasing cleaning and disinfecting of high-touch surfaces and shared equipment 
 

o Making available cleaning supplies, gloves, and hand sanitizers at worksites 
 

o Restricting work-related travel to essential travel only 
 

o Promoting telework as appropriate. 
 
 



• Self-Reporting 
 
You are required to report to your supervisor, who will then report to me and Mr. Zott, any one of the 
following situations: 
 

o You have been advised by a healthcare provider to self-quarantine 
 

o You have self-quarantined as a preventative care measure because of COVID-19 related 
symptoms as described by the CDC (i.e. fever, cough, or shortness of breath) 
 

o You are subject to a quarantine or isolation order 
 

o You are caring for an individual who is subject to a quarantine or isolation order 
 

o You are caring for a son or daughter and the school or child care provider has been closed or is 
unavailable due to COVID-19 
 

o You must care for an at-risk family member who is following a requirement or recommendation 
to quarantine due to exposure to or symptoms of COVID-19 
 

o You know or have reason to believe another employee has COVID-19 
 

o You have come into contact with someone who has tested positive for COVID-19 
 

o You believe you have been exposed to COVID-19 
 

o You are experiencing symptoms and are actively seeking a medical diagnosis 
 

o You have been diagnosed with/tested positive for COVID-19. 
 

• Unsafe Working Conditions 
 
You are required to report any unsafe working conditions related to COVID-19 to your supervisor. 
 

 
 


